
Annesley Junior School 
 

 

 

 

 

CHILD SAFE - CODE OF CONDUCT POLICY 
1. Purpose 

The Child Safe Code of Conduct outlines appropriate standards of behaviour for all adults towards 
students and other adults in the school environment.  It serves to protect students and school community 
members, to reduce any opportunities for harm or risk of harm to occur, and to promote child safety in 
the School environment. 

 
2. Scope 

This Code applies to: 
• The School Council;  

• All staff members (teaching and non-teaching);  

• Volunteers;  

• Parents and family members; 

• Third party contractors and service providers (including external education providers);  

• Teaching students on placement and visitors. 

 
The Code of Conduct applies in all School environments.  School environments include physical, virtual 
and online places used by a student at any time. Examples include: 

 
• Annesley Early Learning Centre and Annesley Primary School sites  

• Online or virtual school places made available or authorised for use by a student (including 
email, intranet systems, software applications, collaboration tools and online services); 

• Other locations provided by the School or through a third-party provider for a student to use, 
including but not limited to: 

o camps;  

o excursions; 

o sporting events, competitions and other events. 

Some staff members, volunteers and contractors at the School may have other professional or 
occupational Codes of Conduct that regulate their profession or occupation.  These Codes of Conduct 
must be complied with.  In the event that a staff member, volunteer or contractor considers that there is a 
conflict between their professional or occupational Code of Conduct and the School’s Code of Conduct in 
a particular matter, they must seek advice from their professional or occupational regulatory body and/or 
a Child Safe Officer, and must advise the Principal of their proposed course of action. 
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3. Policy Statement 
 

Annesley Junior School is committed to a positive, supportive culture and protecting the safety and 
welfare of all school community members. Annesley students, staff, parents, family members and 
visitors have a right to be treated with courtesy and dignity and to participate in an environment that is 
safe, secure, supportive and free from bullying, harassment, discrimination and violence. 
 
Annesley does not tolerate purposeful antisocial behaviour on its premises or towards its staff or 
students. It is unacceptable to behave in a disorderly, violent or offensive way on School premises or fail 
to leave the premises. Visitors must leave the premises if directed to do so by the Principal or a member 
of staff. 

 

4. Annesley Values 

Annesley Junior School has 10 values that members of the school community are expected to uphold. The 
values and examples of valuable actions can be found below: 

 
1 COURAGE 

Valuable Action: Courage gives the hope 
I need, not just to cope but to succeed. 

6 RESILIENCE 
Valuable Action: if challenge comes 
from different sides, I won’t give up or 
compromise 

2 RESPECT 
Valuable Action: I show respect, as well 
as honour, when I am considerate 
towards another 

7 JUSTICE 
Valuable Action: Justice stands for 
right and fair, not just for myself, but for 
those I care for 

3 HUMILITY 
Valuable Action: Humility does not have 
the intention to try and get all of the 
attention. 

8 COMPASSION 
Valuable Action: With a sincere heart I 
will offer a generous hand towards 
another. 

4 RESPONSIBILITY 
Valuable Action: I can be trusted with 
even more, because of what I’ve done 
before. 

9 CIVILITY 
Valuable Action: Our view might see 
things differently, but difference is of 
worth to me. 

5 INTEGRITY 
Valuable Action: Who I am and how I live, 
doesn’t change for who I’m with. 

10 GRATITUDE 
Valuable Action: A grateful attitude is 
this, to see each day on earth as a gift. 
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5. Responsibilities 
Each member of the School Community is responsible for promoting the safety and wellbeing of 
students by adhering to the following standards of behaviour: 

 DO: 
• Uphold and act in accordance with the School’s Child Safe Policy at all times. 
• Comply with guidelines with respect to child safe, such as protective practices, and this Code of 

Conduct. 
• Behave respectfully, courteously and ethically towards children and their families and to staff. 
• Behave as a positive role model to students. 
• Promote the safety, welfare and wellbeing of students and young people. 
• Be vigilant and proactive with regard to student safety and child safe practices. 
• Provide age appropriate supervision for children and young people. 
• Treat all members of the learning community with dignity, respect, sensitivity, and fairness 

regardless of culture, religion, identity, or other differences. 
• Promote the safety, participation and empowerment of children and young people with a 

disability. 
• Promote the cultural safety, participation and empowerment of linguistically and culturally-

diverse children and young people. 
• Use positive and affirming language toward children and young people. 
• Encourage students to ‘have a say’ and then listen to them with respect. 
• Respect cultural, religious and political differences. 
• Help provide an open, safe and supportive environment for all children and young people to 

interact and socialise. 
• Intervene when children and young people are engaging in inappropriate behaviour 

towards others. 
• Report any breaches of this Code of Conduct internally as per the breach section of the code of 

conduct policy. 
• Report concerns about child safety to the Child Abuse Report Line (13 14 78) and ensure that your 

legal obligations to report allegations externally are met. Follow up internally by notifying the 
Senior Child Safe Officer (Principal). 

• Where an allegation of child harm is made, ensure as quickly as possible that the student 
involved is safe. 

• Call the Police on 000 if you have immediate concerns for a student's safety. 
• Respect the privacy of students and their families and only disclose information to people who 

have a need to know in line with the School’s Privacy Policy. 
 

DO NOT: 
• Engage in any form of inappropriate behaviour towards children and young people or expose 

them to such behaviour including high-risk behaviours such as bullying or harassment. 
• Use prejudice, oppressive behaviour or inappropriate language with children and young people. 
• Express personal views on cultures, race or sexuality in the presence of students or discriminate 

against any student based on these traits. 
• Engage in open discussions of an adult nature in the presence of children and young people. 
• Engage in any form of sexual conduct with a student including making sexually 

suggestive comments and sharing sexually suggestive material. 
• Engage in inappropriate or unnecessary physical conduct; or behaviours including 

unwarranted and/or inappropriate touching of a child; or doing things of a personal nature that 

https://annesleysaeduau-my.sharepoint.com/personal/bartonj_annesley_sa_edu_au/Documents/Child%20Safe%20Policy%20Update/Code%20of%20Conduct/Ready%20for%20review/Additionally,%20the%20school%20requires%20that%20all%20staff,%20volunteers%20and%20contractors%20(no%20matter%20their%20age)%20abide%20by%20‘protective%20practices%20for%20staff%20in%20their%20interactions%20with%20children%20and%20young%20people:%20guidelines%20for%20staff%20working%20or%20volunteering%20in%20education%20or%20care%20settings.’
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a student can do for themselves, such as toileting or changing clothes. 
• Engage in any form of physical violence towards a student including inappropriate rough 

physical play. 
• Use physical means or corporal punishment to discipline or control a student. 
• Engage in any form of behaviour that has the potential to cause a student serious emotional 

or psychological harm. 
• Develop ‘special relationships’ with students that could be seen as favouritism (for example, 

the offering of gifts or special treatment for specific students). 
• Engage in undisclosed private meetings with a student who is not your own child. 
• Engage in meetings with a student who is not your child, outside of school hours and 

without permission from the School and the child’s parent. 
• Engage in inappropriate personal communications with a student through any medium, 

including any online contact or interactions with a student. 
• Take or publish (including online) photos, movies or recordings of a student without 

parental/guardian consent. 
• Post online any information about a student that may identify them such as their full name, age, 

e- mail address, telephone number, residence, school or details of a club or group they may 
attend. 

• Ignore or disregard any suspected or disclosed harm or risk of harm to children or young 
people. 

 
6. Breach of the Code of Conduct  

A breach or a perceived breach of the code of conduct must be reported internally to the school.  
 
A report can be made by any member of the school community to: 

• One of the school’s Child Safe Officers,  
• The school’s Senior Child Safe Officer, the Principal, by phoning (08) 8422 2288 or emailing 

(principal@annesley.sa.edu.au); or, 
• If the matter involves the Principal, The Chair of Council (chairofcouncil@annesley.sa.edu.au).  

 
The report can be made: 

• verbally (in person or over the phone), or, 
•  via email.  

 
Depending on the severity of the breach, the breach may be dealt with internally by the school or it 
may be considered as reportable conduct. Any breach that meets the threshold for external reporting 
must also be reported to the relevant external authority. 
 
Staff including the Leadership Team, Principal and Contractors who breach this Code of conduct 
may be subject to disciplinary actions that may result in a range of measures including (depending 
on the severity of the breach) 

• remedial education 
• counselling 
• increased supervision 
• the restriction of duties 
• appointment to an alternate role 
• suspension 
• in the case of serious breaches, termination of employment, contract or engagement. 
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Where any other member of the School community breaches the Code, Annesley Junior School will 
take appropriate action. For example, the services of Volunteers may no longer be required by the 
School. 

All communications will be treated confidentially on a 'need to know basis' and without threat of 
punishment or victimisation. 
 

7. Report Any Child Safe Concerns 
Whenever there are concerns that a child is in immediate danger the Police should be called on 000. 

 
School community members who have a reasonable suspicion that the child or young person is, or 
may be at risk of harm, should telephone the Child Abuse Report Line (CARL) 13 14 78. 
 
After making any external reports also report internally to the school.  
A report can be made to:  

• One of the school’s Child Safe Officers,  
• The school’s Senior Child Safe Officer, the Principal, by phoning (08) 8422 2288 or emailing 

(principal@annesley.sa.edu.au); or, 
• If the matter involves the Principal, The Chair of Council (chairofcouncil@annesley.sa.edu.au) 

 
The report can be made: 

• verbally (in person or over the phone), or, 
• via email.  

 
For further information about reporting externally, please refer to the Child Safe Policy, contact one of 
the Child Safe Officers or the School’s Senior Child Safe Officer.  

All communications will be treated confidentially on a 'need to know basis' and without threat of 
punishment or victimisation. 
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