
 
 

POSITION DESCRIPTION 
TITLE OF POSITION: ELC Educator 

RESPONSIBLE TO: Director of ELC  

EMPLOYMENT STATUS: Full time position, initially offered as 12 month contract 

CONDITIONS: Educational Services (Schools) Award 

 
Organisational Overview 
Set on beautiful, parklike grounds on the fringe of the Adelaide CBD, Annesley Junior School is 
a co-educational, mid fee ELC–Year 6 school. As an International Baccalaureate Primary 
Years Programme World School, we are committed to research informed, best practice 
approaches in early learning and primary education, ensuring our learners engage in rich 
and authentic learning experiences. Relational practices are central to everything we do. We 
understand that children thrive when they feel known, valued and safe, and our culture is 
shaped by our values of Connection, Kindness, Bravery, Wisdom, Gratitude and Joy. We are 
committed to a contemporary learning environment that empowers young people with the 
skills and attributes required to be successful in the world today, and into their future. 

Our Purpose – ‘Our Why’ 

To empower capable and creative students in their most formative years, to become 
confident and connected learners who take meaningful action in our world. 

Our Vision – ‘Our How’ 

Through a human-centered approach, Annesley students are known, enjoy strong 
relationships with high-quality educators, and thrive within a progressive and rigorous 
learning environment, that has a shared community focus of belonging.  

Our Three Strategic Focus Areas 
 
Belonging- When we focus on our needs as humans, we thrive 
 
Learner Growth - An evidence-based approach to the acquisition of knowledge, skills, 
understanding and learner attributes, to develop capable learners 
 
Learning Environment - Immersive, authentic and creative learning environments that foster 
learner engagement and student agency 
 
Our ELC Philosophy is that individuals who are supported to develop a strong sense of identity 
will be enabled to grow in their skills, strengths and passions to create belonging and impact. 



 
 

  
At Annesley ELC, we are passionate about and committed to: 

• Providing an intentional and stimulating environment where children explore 
through play to develop skills, which support their strengths and drive their 
passions for who they are and how they can contribute to their community 

• Engaging in respectful and reciprocal interactions with children based on a 
foundation of children’s rights  

• Valuing the uniqueness of each child and the diversity in experience, culture and 
knowledge that each individual brings to the group 

• Inquiry based learning that nurtures and celebrates creativity and theory making, 
and empowers children with the skills to learn how to learn 

• A culture that values the natural environment and the unique learning 
opportunities that it provides, as well as the sense of wellbeing it supports  

• Seamless continuation of the quality teaching and learning, guided by the Early 
Years Learning Framework and the International Baccalaureate Program of Inquiry  

• An embedded focus on interdependence and supporting strengths and passions 
through learning opportunities that are responsive to child voice  

• Providing learning opportunities for educators and children to work alongside 
each other to share wonderings, collaborate and build new understandings  

• Creating a strong sense of community where each member feels a sense of 
belonging 

• Equipping our strong team of professionals with quality, ongoing professional 
learning and a genuine voice in the culture of our Annesley community 

 
Annesley is proud to be a Christian school. We are a dynamic team of outstanding 

professionals. 
 

POSITION OVERVIEW 
In the ELC we have four learning spaces. Two rooms for the younger children aged 2-3.6 years 
and two rooms for the 3.6-5 year old children. Each room is led by an experienced Early 
Childhood Teacher. Our ELC Educators work in teams alongside the teachers to create 
dynamic and stimulating learning environments which demonstrates our ELC Philosophy.  
 
SCHOOL EXPECTATIONS 
Staff will: 

• Collaborative in highly effective teams to achieve the objectives of the ELC within the 
Junior School  

• Think and act creatively to stimulate a love of learning 
• Engage with the ELC and school community in the purpose and practice of learning 
• Commit to the Christian ethos of the school and demonstrate tolerance in respect of 

other religions and spiritual expressions 
• Develop their strengths, passions and skills  

 
 



 
 

RESPONSIBILITIES AND OUTCOMES 
Learning Programs 

• Contribute to the development and implementation of the necessary systems to 
ensure alignment with the National Quality Standards for Early Childhood Education 
and Care and the Early Years Learning Framework. 

• Enact the philosophy of the Early Years Learning Framework and the IB Primary Years 
Program. 

• Embed the Reggio Emilia philosophy into daily practice so each child is valued and 
respected and viewed as competent and curious. 

• Foster a supportive and respectful learning environment which enhances student 
learning through play and through the development of relationships inspired by the 
School’s values. 

• Utilise a range of pedagogical approaches to meet individual needs and engage 
students. 

• Maintain a learning environment both indoors and outdoors which is stimulating and 
provides a wide range of resources and materials that the children can utilise to 
develop individual and group projects. 

• Support the culturally inclusive curriculum and promote each child as a global citizen.  
 
Documentation, Assessment and Reporting 

• Support and collaborate with the Director and ELC staff members to update the 
Quality Improvement Plan to maintain the ‘Exceeds’ rating under the National Quality 
Standards. 

• Contribute to informing families of the learning program and the developments within 
the centre through varied forms of documentation. 

• Establish and maintain effective communication with parents. 
• Utilise the children’s digital portfolios to document their individual learning 

progressions. 
 
Student Wellbeing 

• Foster self-agency and strengths in students and implement real and valuable 
experiences when students perusing their passions  

• Cater for individual learner needs, conferring with teachers, co-educators and/or 
specialist staff in the School, including Chaplain, Principal and Director of ELC. 

• Provide pastoral care for students within and beyond the classroom 
• Along with team members implement strategies to support students to develop self-

awareness and emotional intelligence 
 
Professional Growth and Learning 

• Keep abreast of new advances as well as current developments in educational 
thinking and research  

• Support the Professional Learning of team members by sharing knowledge, ideas, 
resources and supporting challenging others and yourself to be the best you can be  

• Demonstrate growth mindset by being reflective and innovative 



 
 

 
Professional Duty 

• Establish effective communication and co-operative working relationships with all 
Annesley team members 

• Undertake effective supervisions of students and learning experiences 
• Positively participate in a range of community developments and partnership 

meetings and events  
• Attending official school functions as required 
• Always maintain professional confidentiality 
• Maintain procedures and policies outlined in relevant school documents 
• Be flexible with work schedule as required 

 
Other Duties 

• Undertake other duties as may be required by the Principal or Director of ELC  
 
CAPABILITIES AND BEHAVIOURS 

• Bring personal energy and enthusiasm every day and a strong desire to positively 
collaborate with all members of the Annesley Community  

• Be open and transparent 
• Encourage collaboration across student, staff and community groups 
• Live and promote the values of the Junior School 
• Develop effective working relationships and rapport with students of all ages 
• Develop confidence and self-esteem in students and act as a role model at all times 

 
KNOWLEDGE AND EXPERIENCE 

• Experience in supporting the programming of individual learning programs. 
• Experience in working effectively in a team of staff. 
• Effective communication skills. 
• Knowledge and understanding of the EYLF and current issues in Early Childhood 

reforms. 
• Knowledge of the IB Primary Years Program desirable. 
• An understanding of the philosophy and practice of Reggio Emilia desirable. 

 
QUALIFICATIONS AND REQUIREMENTS 

• Diploma in Children’s Services (or be working towards), or equivalent. Certificate 3 in 
Children’s Services may be considered.  

• Current – Working with Children Check 
• Current - Responding to Risks of Harm, Abuse and Neglect Training 
• Current - First Aid HLTAID009, HLTAID0010, HLTAID0011, HLTAID0012 
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